Job Description
JOB TITLE: 			Cabin/Kitchen Assistant 

LOCATION: 			Woodhouse Grove School, Apperley Bridge, Bradford, BD10 0NL 
HOURS OF WORK: 	Monday – Friday, 4.00pm – 7.00pm, Term Time Only (open to job share). Scope for overtime to cover absence and ad hoc events. 
HOLIDAY: 			Statutory Minimum Entitlement 
RATE OF PAY: 			£12.60 per hour 
RESPONSIBLE TO: 	Production Manager, Executive Chef, and anyone acting on their behalf 
SUPERVISION AND GUIDANCE: 	Supervision and guidance on working practices and procedures will              be provided by Woodhouse Grove School. 
START DATE: 			As soon as possible
This document is intended to give prospective candidates a general understanding of the role and its responsibilities. While it outlines the main duties, it may not include every task associated with the position.
Role Overview
We are seeking a friendly, reliable, hardworking, and passionate Cabin/Kitchen Assistant to join our catering team at Woodhouse Grove School. This role involves working flexibly between The Cabin refreshment counter and the main dining hall, supporting daily service and occasional school events.
The successful candidate will be enthusiastic, able to work on their own initiative, remain calm under pressure, and deliver excellent customer service to pupils, staff, and visitors.
Key Responsibilities
Food Service & Preparation
· Assist with the preparation and serving of food and beverages in The Cabin and the main dining hall.
· Operate the refreshment counter, including taking payments and following cash handling procedures.
· Ensure food is presented attractively and served promptly.
· Support the kitchen team with basic food preparation when required.
Hospitality Support
· Assist with school events, meetings, and hospitality functions (e.g., open days, parents’ evenings, governors’ meetings).
· Set up and clear down service areas, ensuring high standards of presentation and cleanliness.
Health, Safety & Hygiene
· Adhere to food hygiene, health & safety, and allergy awareness regulations.
· Maintain cleanliness of catering equipment, surfaces, and service areas.
· Report any maintenance issues or hazards promptly to the Production Manager or Executive Chef.
Teamwork & Communication
· Work collaboratively with catering and facilities colleagues.
· Communicate effectively with supervisors regarding stock, supplies, or operational concerns.
· Maintain a friendly, professional manner with pupils, staff, and visitors.
Person Specification
Essential:
· Must be over 18 years of age.
· A motivated individual with a positive attitude and eye for detail.
· Flexible and proactive, with the ability to work independently and as part of a team.
· Good communication and interpersonal skills.
· Commitment to maintaining high standards of service and cleanliness.
Desirable:
· Experience in catering, hospitality, or customer service (preferred but not essential).
· Food Hygiene Certificate (Level 2 or above).
· Previous experience in a school or hospitality environment.
· Barista or front-of-house experience.
Safeguarding Statement
Woodhouse Grove School is committed to safeguarding and promoting the welfare of children and young people. All staff are expected to share this commitment. The successful candidate will be subject to an enhanced Disclosure and Barring Service (DBS) check and satisfactory references.

