WOODHOUSE GROVE SCHOOL

OUTLINE JOB DESCRIPTION

POST TITLE:
Healthcare Assistant
LOCATION:
Woodhouse Grove School 
RESPONSIBLE FOR:
Supporting the work of the Nurses within the school medical centre and to work as part of a team of staff providing clinical, reception and administrative support under the supervision of registered nurses.

RESPONSIBLE TO:
Lead Nurse/Nurse on duty
HOURS OF WORK:
24 hours per week over 4 days.

Monday to Friday excluding Wednesday


8:00am to 2.00pm or 9.00am to 3.00pm

Some flexibility on hours for the right candidate
Term time including INSET plus one week in the last week of the Summer holidays.
QUALIFICATION 
Health & Social Care Qualification (Level 2 or 3) – Desirable
and EXPERIENCE:
Health Care Experience


ICT Literature
RATE OF PAY:
£12.60 per hour
HOLIDAY
Statutory minimum entitlement, plus 1 extra week after 5 full academic
ENTITLEMENT:
years’ service, pro-rata for part time and part year workers 

ROLE INCLUDES
· Responding to first aid emergency situations and administer appropriate first aid.

· Administer appropriate “over the counter” medications as per parental consent

· Administrator prescribed medications as per parental consent

· Looking after medical centre equipment, including restocking consulting rooms.

· Supervising and monitoring ill pupils within the medical centre, including taking temperatures, pulse etc.
· Accompanying pupils to medical appointments.

· Communicate, verbally or in writing, as appropriate with parents, guardians, colleagues and third party healthcare professionals.

· Assisting with vaccination clinics, including supporting external providers in the provision of immunisation programmes and flu clinics
· Clerical and administrative tasks (data input / update of medical records)

· Offer basic emotional support and advice to distressed pupils.

· Regularly check and replenish first aid kits around the school.

· Making beds within the medical centre wards.

· Assist with ordering and maintaining appropriate stocks of medications and medical supplies

· Ensure that an appropriate environment is maintained in the medical rooms.

· Respect the code of confidentiality.
POLICY
As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.  Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors.  If you are shortlisted and invited to interview, you must declare any relevant warnings, reprimands, cautions and/or convictions by completing a self-disclosure form prior to interview. Any positive disclosure will be discussed at interview. For further information on which offenses should be disclosed please visit the following pages:

Nacro - https://www.nacro.org.uk/criminal-record-support-service/
Unlock - https://www.unlock.org.uk/contact-us/
Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website www.gov.uk/dbs.
Equal Opportunities Employer
Woodhouse Grove School is committed to eliminating discrimination and encouraging diversity amongst our workforce. We aim to provide quality and fairness for all job applicants and employees and not to discriminate, or to receive less favourable treatment, on grounds of age, disability, race, gender reassignment, marriage and civil partnership, pregnancy and maternity, religion or belief, sex or sexual orientation, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.

Employment decisions will be made on the basis of each applicant’s job qualifications, skills, experience, and abilities. Applicants or employees with questions or concerns relating to discrimination for any of the reasons listed above should contact Shiela Bano, HR Manager. 
Child Protection and Safeguarding Policy
Woodhouse Grove School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment by complying with the School’s Safeguarding Policy and Staff Code of Conduct at all times.  Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and The Disclosure and Barring Service.

As part of the shortlisting process, online searches on shortlisted candidates will be carried out as part of its due diligence. 
Benefits

· Pension. We know how important it is to save towards your future, that’s why we’ll contribute 6% into your pension.

· Wellbeing. Positive health and wellbeing enables you to thrive as an individual. When you join us you’ll have access to our Employee Assistance Programme with a range of health benefits and support to suit your lifestyle.

· Life Insurance. When you join us we will provide death-in-service life insurance of 3 x your basic salary.

· Go Green. Colleagues have the opportunity through salary exchange to participate in our cycle to work scheme and we have onsite EV charging.

