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APPLICATION FORM FOR A TEACHING POST 
Before completing this form, please read the notes on the back page.  

When completed, please return to the Headmaster’s Secretary. 
           

Personal Details 

Name:  Post applied for:  

    
Previous Name:   (where applicable)  

    
Date of Birth:  Status: Married/Single     

    
Age last birthday:  Family:  

    
Address:  Telephone: (H) 

  Mobile: (M) 

  Email:  

  
 

  

    
DfES No:  National Insurance:  

    
Do you have Qualified Teacher Status? Y/N                          

    
Are you registered with the National College of Teaching and Learning 
(NCTL)? 

Y/N                          

    
Present Post:  Current Salary?  

  

Teaching & Employment Record 

Please give a full history (in reverse chronological order) of any paid or voluntary employment 
(Continue on separate sheet if necessary) 

Post Company/School 
Part/Full 
Time 

Start 
date 

End 
date 

Reason for Leaving 
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Education Record 

Please give a full history (in reverse chronological order) of any educational institutions attended, 
secondary & beyond. (Continue on separate sheet if necessary) 

University/College/School Part/Full Time? Start date End date 

    

    

    

    

    

    

Academic Qualifications 

Please list all professional & 16+ qualifications (& GCSE/O level English & Maths) – most recent first 

Level Subject Grade/Level Awarding Body Date 

     

     

     

     

     

     

     

     

     

     

     

 

Extra-Curricular   

Activities/Interests 
Relevant Coaching/leadership 
qualifications? 
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Do you have any family/close connections or relationships to existing employees, governors, 
parents or pupils at Woodhouse Grove? 

 
 If so, please give details: 

 

Are there any health or personal considerations which might affect your performance in the 
advertised post that the School should be aware of?   

 

If so, please give details so that the school can consider whether there are any adjustments which 
can be made to accommodate any condition: 
 

 
All posts involving direct contact with children are exempt from the Rehabilitation of Offenders act 1974.  
However, amendments to the Exceptions Order 1975 (2313 & 2020) provide that certain spent convictions 
and cautions are ‘protected’.  These are not subject to disclosure to employers and cannot be taken into 
account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the 
Ministry of Justice website or see here. 
 
Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not 
be filtered, prior to the date of the interview.  You may be asked for further information about your 
criminal history during the recruitment process.  If your application is successful, this self-disclosure 
information will be checked against information from the Disclosure & Barring Service before your 
appointment is confirmed. 

 

 

Declaration 

 
I confirm that the above information is complete and accurate, and I understand that any offer of 
employment is subject to a) references which are satisfactory to the school b) a satisfactory enhanced DBS 
certificate and check of the Barred list where relevant c) the entries on this form proving to be complete 
and accurate and d) a satisfactory medical report, if appropriate.  I confirm that I have not been 
disqualified from working with children, cautioned or sanctioned in this regard. 
 
I have nothing to declare 
OR 
I enclose a confidential statement (Please delete where appropriate) 
 

 
 
Signed:  

Date:  

 
Woodhouse Grove School is committed to safeguarding and promoting the welfare of children and 

young people and expects all staff and volunteers to share this commitment. 
 

Referees 

https://www.gov.uk/government/organisations/ministry-of-justice
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Please provide the names, addresses and telephone number of at least two referees.  One referee must 
be your current or most recent employer.  Where you are not currently working with children but have 
done so previously, one referee must be from the employer by whom you were most recently employed 
in work with children.  References will be sought on all short listed candidates before interview. 
Please note, references will not be accepted from relatives or from referees writing solely in the 
capacity of friends. 

Referee 1 Referee 2 

Name: Name: 

Position: Position: 

Organisation: Organisation: 

Address: Address: 

  

  

  

Telephone; Telephone; 

Email: Email: 

Notes: 
1. Woodhouse Grove School is an Equal Opportunities employer. 
2. Woodhouse Grove School is committed to safeguarding & promoting the welfare of children and 

young people and expects all staff and volunteers to share this commitment. 
3. The successful applicant will be required to submit an Enhanced Disclosure Application to the 

Disclosure and Barring Service. 
4. Applications not submitted on this standard application form will not be accepted.  Applications 

should be accompanied by a Letter of Application and a Curriculum Vitae may be submitted in 
addition. 

5. Any gaps in both your Teaching & Employment Record and your Education Record should be 
carefully explained in your Letter of Application. 

6. Please note that references may be sought on any candidate being considered for the short list 
and that all referees of short listed candidates will be contacted before interview.  Only in 
exceptional circumstances will the Headmaster accede to an applicant’s request to approach 
his/her current employer if she/he is the successful candidate. 

7. Providing false information in an application is an offence and could result in the application being 
rejected, or in the summary dismissal if the applicant has been selected, and possible referral to 
the police. 

8. All candidates accept that by signing their application form all or part of the information provided 
on this form may be used and processed by Woodhouse Grove School for recruitment and 
personnel administration and for equality monitoring.  Such use will be subject to the provisions of 
the Data Protection Act 1998. 

 
When completed please return with your letter of application to: 
 
The Headmaster’s PA, Woodhouse Grove School, Apperley Bridge, West Yorkshire BD10 0NR.  
Telephone: 0113 250 2477;  Fax : 0113 250 5290;  email : recruitment@woodhousegrove.co.uk 
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Woodhouse Grove School 

 
 

REFERENCE CONSENT FORM 
 
 
 
 
 
I give my consent to Woodhouse Grove to approach my references or any Employers stated on my 
application form, for the purpose of obtaining current or previous employment reference information or 
any other information relevant to my application, including safeguarding information.  
 
 
NB: Please be aware that we will be supplying your date of birth for reference purposes.  
 
 
 
 
 
 
 
 
 
 
 
 
Name (Print):     Signature:    Date: 
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Application for a Teaching Post Privacy Notice 
 

About us 
This privacy notice explains how Woodhouse Grove School will use the personal information you provide 

through this web page. Woodhouse Grove School is an independent, coeducational, day and boarding 

public school and Sixth Form for pupils age 3 to sixth form age 18.  

Why we need your data 
Your personal information may be used for the following reason: 

• For the purposes of staff employment  

 

What we do with your data 
The personal data you provide is processed by our staff in the UK however some of the school’s processing 

activity is carried out on its behalf by third parties, such as IT systems, web developers or cloud storage 

providers.  

How long we keep your data 
The school will retain personal data securely and only in line with how long it is necessary to keep for a 

legitimate and lawful reason.  

Your rights 
If at any point you believe the information we process on you is incorrect you can request to see this 

information and have it corrected or deleted. Where the school is relying on consent to process personal 

data, any person may withdraw this consent at any time.  

If you wish to raise a complaint on how we have handled your personal data or withdraw consent, you can 

contact us to have the matter investigated here: data@woodhousegrove.co.uk 

If you are not satisfied with our response or believe we are processing your personal data not in 

accordance with the law you can complain to the Information Commissioner’s Office https://ico.org.uk/ 

Further Information 
Further detail on everything covered above can be found on the schools privacy policy which is available on 

request and here: http://www.woodhousegrove.co.uk/wp-content/uploads/2016/04/WGS-Privacy-Policy-

2018.pdf 

Contact Us 
Email Address: data@woodhousegrove.co.uk 

Address: Woodhouse Grove School, Apperley Bridge, West Yorkshire, Bradford BD10 0NR. 

Phone Number: 0113 250 2477 

 

 

https://ico.org.uk/
mailto:data@woodhousegrove.co.uk

